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Instructions
Petition for Unclaimed Funds

PLEASE READ CAREFULLY

The petition MUST be completed in its entirety and signatures notarized.  Social security numbers (individuals) and/or taxpayer

identification numbers (corporations), MUST also be included.  A properly executed power of attorney is required if you are

acting on the behalf of an individual or corporation.  Any request for release of monies to another person or company, other

than the listed creditor, MUST be accompanied by proof of rightful ownership as the Court may only disburse unclaimed funds

upon full proof of the right thereto.  

Individual Claimant(s)

• If the order lists more than one creditor, the petition must be filed jointly and include all addresses for each claimant.

• Attach a copy of an official government identification; driver’s license, passport, or military identification.

• Provide a brief history from the time the money was paid to the court to the present; a copy of a prior year(s) tax form, pay

stub, or utility bill, that documents proof of a prior address and the individual’(s) name.

Corporation or Partnership Claimant

• The petition must be signed by an authorized agent of the corporation or partnership with a statement of the signing agent’s

authority and the corporate seal.

• Attach a copy of account information and history, documenting proof of fund ownership.

• If the claimant’s name differs from the order as a result of a merger, buyout, purchase, or corporate name change, supporting

documentation must be provided substantiating such change.

• If the corporation or partnership is represented by an attorney or funds locator agent, a notarized power of attorney must be

filed and contain the name of the U.S. Bankruptcy Court for the Middle District of Pennsylvania, the case number, case

name, and the amount of the claim.

Deceased Party Claimant

• Copy of death certificate.

• Copy of will.

• Letter designating the executor for the estate.

All unclaimed funds are payable to the original claimant.  Any successor in interest, as provided for by supporting

documentation, should have the authority to negotiate the payment made out to the original claimant as checks will be

made payable to the original claimant c/o the representative.  In cases of a properly documented transfer or assignment

of claim, the payment will be made to the applicant.
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